Career and Technical
Education

Courses in Programs
2009



CTE Spring 2009 Timeline

May 22: Last day to request EASIER assistance
with Courses in a Program

June 1: Courses in a Program deadline

June 1: Request for Financial Reimbursement
June 15: Students in a Program deadline
August 1: Financial Information deadline



District: 1111

District 1111: Career —-Bound Community School District

Career and Technical Education Program
Highlighted programs in red are not complete.
Courses in a Program DUE DATE June 1, 2009

Students in a program DUE DATE June 15, 2009

Financial Information DUE DATE August 1, 2009

Form Status
View programs that are operational Click here
Update/approve Courses in Program Mot complete

_—‘

Update/approve Students in Program

Update Secondary State Assistance Financial Mot complete

For Technical assistance, contact Roger Foelsie by email ortelephone at 515-2841-4700 or contact the staff member identified as the ligison far your community college region per the directony
bl

[Fegion 1 |tdary Ann Adame or call (515528147 16 [Fegion = [ien Maguire or call 515 zE1-a721
[Fegion 1 |ielli Diemer or call (51512813615 [Region 21 [lenny Foster or call (5151818455
Fegian Il Fat Thieben orcall (5150221-4707 Region X1l Fat Thieben or call (51502314707
Region W Fat Thieben or call (515028 1-4707 Region Xl Linda Berg or call (515242-5032
[Regien v |fandy iermes or call (51512816353 [Regian 20 |Linda Berg or call (5152a2.5032
[Fregion wi |ale Gruis or call 515281-47 12 [Region 2 [leanette Thomas or call (5157281-363
[Region v |Eale Gruis or call (515)281-4712 [Region 2 [catherine Wance or call (5152814722

|Region 1%, |Fide|is Ubadigha or call (51571284-3020




If programs that are operational is not correct, contact your
regional CTE consultant at the bottom of the application. You can’t
delete Tech Prep programs from the Community College.
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lowa Department of Education Gz
Go to Start Page PG Maintenance LooklJp Maintenance Fartial Payment Dizplay Status Exit
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District: 1111: Career —-Bound Community School District
Career and Technical Education Program
Sort By: | Cluster, CIP Tle, Schaol v
[ Goto Start Fage ]
School Cluster CIP Title

AGRICULTURE
0101000000 02 02 11 02 O

DRAFTING AND DESIGN
1513000000 02 02 11 02 O

ADMINISTRATIVE ASSISTANT/SECRETARIAL
5204010000 02 02 11 02 0

FAMILY AND CONSUMER SCIENCES
1901000000 02 02 11 02 0

0109 01 Agriculture, Food and Natural Resources

0109 02 Architecture and Construction

0109 |04 Business, Management and Administration

0109 10 Human Services



Update/approve Courses in Program

lowa Department of Education DA

‘ Year |2[||j§| | “ FGh Maintenance ] [ Looklp Maintenance ] [ Fartial Payment ] [ Help]

District: 1111: Career —-Bound Community School District

‘ District: 1111

l Go to Start Page ] [ Check Core Courses l

Career and Technical Education
Cowrses offered this year

CIP Title CIP Code | Units to complete program
[ ADMINISTRATIVE ASSISTANT/SECRETARIAL ] 2204010000 3
| AGRICULTURE 0101000000 3
[ DRAFTING AND DESIGN ] 1512000000 3

[ FarILY AND COMSUMER SCIENCES ] 1801000000 3




All courses were found from Winter EASIER.
Gray is good.

P
) lowa Department of Education &

District 1111: Career -Bound Community School District

Return to Programs Offered this year ] [ Start new Course Sequence ]

Course Requirement
AGRICULTURE - 0101000000

Click "&dd Course" to nsert a course into this Course Sequence
Click "Edit" to change course information o add an alternative to this course

If Course found in Winter 2008 Project EASTER 15 Mo, click on the corresponding Edit button to update the record.

Course sequence 1

Add Course Local Course Number Local Course Title Units [ Delete Course Sequence ]
Course found in Winter 2008 Project EASIER

Edi 76 Ao Science 1 Yes
Edi 7 Animal Science 0.5 | Yes
Edi 78 Plant Science 0.5 | Yes
Edi 81 Horticulture T 0.5 | Yes

Edi 22 Horticulture IT 05 | Yes

[ Copy Course Sequence ] Total units in Course Sequence | 3

Course sequence 2

Add Course Local Course Number Local Course Title Units |__Delete Course Sequence |
Course found in Winter 2008 Project EASIER

Edi 76 Ao Science 1 Yes
Edit T Ammal Science 0o |Yes

Edi 7a Flant Science 05 Yes



Courses NOT found in Winter EASIER are in YELLOW;
Yellow may or may not be a problem.
Examine carefully before continuing.

1 Feturn to Programs Cffered this year 11 Start new Course Sequence |

DRAFTING AND DESIGN

Course Requirement

- 1513000000

Click "&dd Course" to msgett a course into this Course Sequence
Click "Edit" to change course information or add an alternative to this course

I Course found m Winter 2008 Project EASTEER 15 Mo, click on the corresponding Edit butten to update the record.

Course sequence 1

Add Course

or

or

or

or

Local Course Number

Local Course Title

Units [

Delete Course Seqguence ]
Course found in Winter 2008 Project EASIER

100 Ilech Drafting 05 Yes

101 Mech Draftié 0.5 Mo - Student data will not be generated for this course
TTnits needed to meet recuirement 0.5

102 Welding 0.5 | Yes

103 Welding® 0.5 Mo - Student data will net be generated for thiz course
TTnits needed to meet requirement | 0.5

105 Woods I 0.5 Yes

107 Woods If7 0.5 Mo - Student data will not be generated for this course
TTnits needed to meet recuirement 0.5

106 Woods I 0.5 | Yes

108 Woods II77 0.5 Mo - Student data will net be generated for thiz course
TTits needed to meet requirement | 0.5

99 Building Constr 1 Ho - Student data will not be generated for this course



Reasons for the

Add Course Local Course Number Local Course Title Units [ Delete Course Sequence ]
Course found in Winter 2008 Project EASIER
100 Mech. Drafting 0.5 Tes
101 lech Draftié 0.5 Mo - Student data will net be generated for thiz course

Was the course taught this year?

No, ignore the
yellow box. It won't
go away, but it is
not a problem.

No students were found
because no one was
enrolled in the course.

Yes, the course was
taught and students
were enrolled.

Check the drop-down
menu under Edit.



If the course name or number changed from last year, the
course should be on the drop-down list. Select the course,
click Update, and the should disappear.

sa e | S CSIETI GHL | TULIILEN LUGLELT L G m o L
Flease select »
100-Mech. Drafting
102-elding
104-Carnp. Aid Draft - % d
105o0ds | 2partment of Education &2
2 106-"oods Il
- 185-Ag Mech/I3
L 1 £ 7 Ak Design
|District:3343 MName:Kingsley-Piel 153-Account (115 ct

160-eh Design |3 . . . .
247-Ag LeadergshipIS E Chick | Her® | to isert an alternative to this course

TWhen completed, (57Word Prac. | i ou must click TFDATE to save changes... The other buttons do MNOT save changes!

B0-word Proc. | Course Requirement

B2-Pers. Finance \ -
B3-Accounting AFTING AND DESIGIN - 1513000000

BB-Comp. App. |
Tse the drgb7-Comp. App. Il se and chick the Tpdate Button, or for courses not included in the drop down,

select "Wanually enter| 7B-0.3cience tid enter the Local Mumber, Local Title and Camegie Thits and click the Update Butten,
77-Animal Science

78-Flant Science
73-Ag Mechanics Drap down is generated from the Winter 2008 Project EASIER Student File. It containg all the courses

Select course from drop down g?'ﬁgfusltinesls ional. If a non-vocational course is part of the sequence, change the drop down to 'Manually enter data’ and
-Haorticulture

G2-Horticulture Il

or enter the Local Mumber B4-FACS Carnegie Tnits
Ak-Foods | 0s

108 G7-Foods |l
A -Interior Design
32-Child Dewvelop.
33-Farnily Living bt
tanually enter data. % | Drop down is generated from the Winter 2008 Project EASIER Student File. It contains all the courses
Select course from drop down that were marked as wocational. f @ non-vocational course is part of the sequence, change the drop down to Manually enter data’ and
enter the appropriate fields.

ter the Local Mumb Local Titl i 1e TTtt:
ot enter the Loc umber oral Title artiegie Units
1m tech Draflys IR

of

Units needed to meet recquirement [0.5



IF students were enrolled in the course this
year, the course is marked with a yellow
message, and you can't find it on the list,
contact an EASIER consultant.

A problem exists in the data that was sent in Winter
EASIER from your student information system.

Changes to Winter EASIER cannot be made after May
22nd,

Contact an EASIER consultant of your choice or call
(515) 242-5976.



Known issues for which you will need to
seek EASIER assistance:

Course was taught this year but is not in the
CTE drop-down list.

A program is listed in CTE as an individual
course but is a collection of individual courses,

usually a career academy. (Programs should be

identified by the individual courses that make up the
program.)

Incorrect Carnegie unit displayed in CTE. (You
cannot fix the unit value in CTE.)



To add courses in a program or
Create a new sequence . . .

Cowrse sequence 1

Add Course

or

or

or

[ Feturn to Frograms Offered this year ] [ Start new Course Sequence ]

Course Requirement
ADMINISTRATIVE ASSISTANT/SECRETARIAL - 5204010000

Click "Add Course" to msert a course mto this Course Sequence
Chcl "Edt" to change course mformation or add an alternative to this course

If Course found in Winter 2008 Project EASTER 15 Mo, click on the corresponding Edit button to update the record.

57
&0

63
70

63
71

&6

Local Course Number

Local Course Title

Word Proc. I

Word Proc. T

Tnits needed to meet requirement
Accounting

Comp Ap I8

Uhits needed to meet requirement
Accounting

Comp Ap T8

it needed to meet requirement

Comp. App. I

|

Copy Course Sequence

| Total units in Course Sequence

Units [ Delete Course Sequence ]
Course found in Winter 2008 Project EASIER
0.5 | Tes
05 |Yes
1
1 Yes
05  |Ho - Student data will not be generated for this course
0.5
100 | ¥es
035  |Ho - Student data will not be generated for this course
0.5
0.5 | Tes
2.5



To add a course. . .
Click Add Course.

Click "Add Course” to inzert a course into thiz Course Secuenice
Click "Edit" to change course information or add an alternative to this course

If Course found in Winter 2008 Project EASTER 15 Mo, click on the correspondmg Edit button to update the record.
Comrs ence 1

Add Course Local Course Number Local Course Title Units [ Delete Course Sequence ]
Course found in Winter 2008 Project EASIER

Edit &0 POWER MECH 0.5 Yes
Edi 73 CAREEE CON 1 Tes

Edit 62 ATUTOMOTIVES 1 Tes

Edi 61 ATUTOEBODY 0.5 |Yes

| Copy Course Sequence | | Total units in Course Sequence 3




Update J/ [ Update ] [ Back ] Click | HE'® | 1o insert an alternative to this course
When completed, chc€ the Update Button. T ou must chick TPDATE to save changes.. The other buttons do 2OT save changes!

Course Requirement
ADMINISTRATIVE ASSISTANT/SECRETARIAL - 5204010000

Tse the drop down and select a course and click the Update Button, or for courses not mcluded in the drop down,
select "Wanually enter data” in the drop down and enter the Local Mumber, Local Title and Carnegie Thits and click the Thpdate Button,

DI’Op-dOWI’l tanually enter data | Drop down is generated fram the VWinter 2008 Project EASIER Student File. It contains all the courses
Select course From drop do that were marked as vocational. If & non-vocational course is part of the sequence, change the drop down to 'Manually enter data’ and
enter the appropriate fields,

ot enter the Local Mumber Local Title Carnegie Thits
o

Find the course in the drop-down, if a vocational course.

If the course is not in the drop-down list, enter the local
course number, course name, and Carnegie unit as listed
in your student information system.

Click Update.

The course number and name will need to be identical
to the information submitted in Winter EASIER or the
course will not be found.



To create a new sequence. . .
Click Start new Course Sequence.

Course sequence 1

Add Course

of

of

of

[ Return to Programs Offered this year ] [ Start new Course Sequence ]

Course Requirement
ADMINISTRATIVE ASSISTANT/SECRETARIAL - 5204010000

Click "Add Course" to msert a course mto this Course Sequence
Click "Edit" to change course mformation or add an alternative to this course

If Course found m Winter 2008 Project EASTEE. 15 Mo, click on the corresponding Edit button to update the record.

57
60

63
70

63
71

66

Local Course Number

Local Course Title

Word Proc. T

Word Proc. I

TTnits needed to meet requirement
Accounting

Comp. Ap I8

Tnits needed to meet requirement
Accounting

Comp. Ap I8

TTnits needed to meet requirement

Comp. App. I

|

Copy Course Sequence

| ' Total units in Course Sequence

Units [ Celete Course Sequence ]
Course found in Winter 2008 Project EASIER
0.5 Yes
0.5 Yes
1
1 Tes
0.5 Mo - Student data will not be generated for this course
0.5
100 | Yes
0.5 Mo - Student data will not be generated for this course
0.5
05 |Yes
2.5



Add courses as previously explained.

Update l [ Back ] Click | 12128 | to insert an alternative to this course
When completed, click the Update Button, ¥ou must chick TTPDATE to save changes.. . The other buttons do IOT save changes!

Course Requirement
ADMINISTRATIVE ASSISTANT/SECRETARIAL - 5204010000

Tse the drop down and select a course and click the TUpdate Button, or for courses not mcluded i the drop down,
select "Manually enter data" mn the drop down and enter the Local umber, Local Title and Carnegie Tts and click the Update Button,

Manually enter data || Drop down is generated fram the Winter 2008 Project EASIER Student File. It contains all the courses

that were marked as vocational. If a non-vocational course is pant of the sequence, change the drop down to Manually enter data' and
enter the appropriate fields.

welect course from drop down

or enter the Local Fumber Local Title Carnegie TTnits
0

Find the course in the drop-down, if a vocational course.

*If the course is not in the drop-down list, enter the local course
number, course name, and Carnegie unit as listed in your student
information system.

*Click Update.



To create an “or”
(student choice for fulfilling a course requirement within a

program), click Edit on the course for which a choice
IS desired.

L

B255 K eyboarding 0.33 Mo - Student data will not be generated for this
COUrSE
of BUS102 K eyboarding 0.33 i:;r—SESmdent data will not be generated for this

Then click Here. Q

|t T AU EEA ry ewrrnne

Update | |Back Click | 128 | to insert an alternative to this course
When completed, click the Update Button. Tou must click TPDATE to save changes.. The other buttons do INOT save changes!

Course Requirement
BUSINESS/OFFICE AUTOMATIONDATA ENTRY - 5204070000

Usze the drop down and select a course and click the Update Button, o for courses not included in the drop down,
select "Manually enter data” i the drop down and enter the Lecal Mumber, Local Title and Carmnegie Units and click the Update Button,

anually enter data ¥ Drop down is generated from the Winter 2008 Project EASIER Student File. It

contains all the courses that were marked as vocational. If a non-vocational course is part of the sequence, change the
drop down to Manually enter data' and enter the appropriate fields.

ot enter the Local Mumber Local Title Carnegie Tts

Delete
BLIS130 Car Acad 0.33

Select course from drop down



Add the new course as previously explained.

[ETSTRR TR Y R TR e T R T T T TTRRET P DRV PR VLS

Updste | |Back Click | 1218 | to insert an alternative to this course
When completed, click the Update Button. ¥ou must click TPDATE to save changes. . The other buttons do MOT save changes!

Course Requirement
BUSINESS/OFFICE AUTOMATIONDATA ENTRY - 5204070000

Usze the drop down and select a course and clhick the Update Button, or for courses not included i the drop down,
select "MManually enter data" in the drop down and enter the Local Mumber, Local Title and Camegie Tnits and click the Update Button.

banually enter data ™| Drop down is generated from the Winter 2008 Project EASIER Student File. It
Select course from drop down containg all the courses that were marked as vocational. If a non-vocational course is part of the sequence, change the

drop down to ‘Manually enter data’ and enter the appropriate fields.
ot entet the Local Mumber Local Title Carnegie Units

8
BLIS130 Car Acad 0.33
or

Manually enter data, ¥ | Drop down is generated fram the Winter 2008 Project EASIER Student File. It
Select course from drop down contains all the courses that were marked as vocational. If a non-vocational course is part of the sequence, change the

drop down to Manually enter data' and enter the appropriate fields.
or enter the Local Mumber Local Title Carnegie Uits

0

TInits needed to meet requirement |0.33

Enter the appropriate units needed to meet the requirement.
Example: If a student can choose 2 of the 3 courses, then the
Units needed to meet requirement may be 1.00 units.



Sequences must be at least 3.0 units.

Once Courses in a Program has been approved,
students will be added overnight.

Begin looking through Students in a program by
verifying the list of students and number of units
completed.

Identify concentrators, completers, and anything
else that may be asked.

Complete and approve Students in a Program
BEFORE teachers leave for the summer.



Students in a Program

For assistance from your vocational teaching staff,
complete Students in a Program prior to teachers’ last

day of school.

WARNING: Courses in yellow indicate students were not
found. If this course was taught and the yellow not
fixed, the students and their units will not add into total
units for the students.

Mo - Student data will not be generated for this
course

&6 A SATES & METG 0.5



Students in a Program

Contact CTE consultant to have your Courses in a
Program unapproved.

Find the course in the drop-down to update.
Re-approve Courses in a Program.

If the course in not in the drop-down and the current
date is after May 22", you will need to manually edit the
students’ Units This Year and Total Units.

Concentrator

Lacal Units Evaluated

Last First Hame Middle Student This Tm.ﬂl Concentrator fﬂr.
Name Name Units Technical
Mumber | Year .
Skill
Proficiency
Wayne  John 11111 2 . Tes o

Duck Donald 12002 |1 1 ] ]



Please contact your CTE consultant for
assistance in

Creating new sequences

Inserting an OR between courses

Adding a new course to a current sequence.
Modifying a current sequence

Redesigning a sequence because the required units to
complete is limiting the rate of completion.

‘F-:-r Technical assistance, contact Boger Foelshe by email ortelephone at $15-221-4700 or contact the staff member identified as the ligizon foryour community college reg

brelauny:

Region | bary Ann Adams o call (5151281-47 16 [Region X Ken taguire or call (5151281-4721
Region I Kelli Diemer or call (5151281-3615 Region XI \Jenny Foster or call (5151281-8458
Region I Eat Thieben or call (5151281-4707 [Region XII Eat Thieben or call (5151281-4707
[Region I \Eat Thieben or call (515128 1-4707 Region XIII Linda Berg or call (515)242-5032
(Region v \Andy Wermes of call (5152815353 Region X1V Linda Berg or call (515)242-5032
Region Wi Dale Gruis or call (51512814712 Region X \Jeanette Thomas or call (51528 1-3636
Region Wil Dale Gruis or call (5151281-4712 [Region X |Catherine Wance or call (5151281-4722

|Fte-:|i-:-n 1, |Fide|i5 Ubadiabo or call fG15%281-2020



